
Dear Applicant: 

The City of Upland anticipates receiving a second allocation of federal Community Development Block Grant 

(CDBG) funds as part of the Coronavirus Aid, Relief and Economic Security (CARES) Act for fiscal year 2020-2021.  

All interested agencies should submit the attached Request for Project Funding Application to be considered for 

possible funding of the City's annual federal allocation.  Your application must be submitted no later than 5:00 

p.m. on Monday, October 26, 2020 for consideration.   

Please take the time to familiarize yourself with the enclosed materials; they will help you define and prepare your 

organization’s funding application.  Please note that an application for the CARES Act CDBG funds does not guarantee 

funding for a proposed project.  Eligible proposals are considered by the CDBG Committee Members based on the 

availability of funds, how the program fulfills the 5 year goals established by the consolidated plan, how your project 

would benefit low- and moderate-income residents of Upland and how the proposed project is used to prevent, prepare 

and respond to the COVID-19 crisis.  

To ensure eligibility, information about the proposed project should be detailed and submitted on the 2020-2021 CARES 

Act CDBG Program application form.  You may obtain an application form by logging in to the City’s website 

at www.ci.upland.ca.us and requesting a copy of the form.  The form is in Microsoft Word® format and is a fillable 

form.   If you have any questions regarding items on the application form, you can refer to the instruction form that 

should be downloaded along with the application form.   It will be beneficial to receive your requests as early as possible, 

to allow for potential proposal modifications to accommodate regulatory requirements. 

To submit a completed funding application, the City must receive the following documents: 

1. A complete CARES Act CDBG Project Funding Application Form;

2. A cover letter that provides a brief introduction of your organization, a synopsis of your proposal;

3. Your organization’s IRS letter confirming your 501(c)(3) non-profit status;

4. Your organization’s latest IRS Form 990;

5. Copy of your General Liability Insurance Certificate (with a limit of at least $1Million per occurrence);

6. Copy of your Workman’s Compensation Insurance Certificate ;

7. Copy of Automobile Insurance;

8. Articles of Incorporation and Bylaws;

9. List of Board of Directors;

10. Certificate of Resolution; and

11. Enclose any additional information pertinent to your proposal which is not conveyed in the Request for Project

Funding Form.

If the City does not receive all of the items mentioned above, the funding application will be deemed incomplete.  

Incomplete applications will not be evaluated until all materials are received. 

Note: Insurance Certificate must name the City of Upland as additional insured. Insurance Company must be 

licensed and admitted to do business in the State of California. In addition, policy coverage shall be with a limit of 

at least one million ($1,000,000) per occurrence. 

Please mail your complete application packet to: 

City of Upland 

Development Services Department 

460 N. Euclid Ave 

Upland, CA 91786 

Attn.:  Housing Division 

If you have any additional questions or need further clarification on any part of the funding request process, please call 

(909) 931-4334.

http://www.ci.upland.ca.us/

